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Application form for accreditation/re-accreditation of a NACWO course
[bookmark: _Hlk210917227]The Accreditation Board is keen that courses not only meet the learning objectives but that course organisers frequently review the course content and reflect any changes in the operation of ASPA or within the Industry. It is also envisaged that, as the course evolves, there will be changes from time to time in delivery methods and syndicate exercises. The Board would expect the course organiser to inform it of any such changes. Feedback should be collected and reviewed from course attendees and implemented where it would be deemed to improve the course.

[bookmark: _Hlk210914007]ACCREDITATION VISIT

1. Following a successful application to the Board, provisional accreditation will be granted for a period of five years, subject to a satisfactory accreditation/re-accreditation by representatives of the Board.

2. The accreditation team will comprise at least one member of the Accreditation Board plus one other person selected by the Board.  Using an agreed pro-forma the accreditation team will inspect course content, delivery, presentation, facilities and method of assessment to ensure course objectives are met.  

3. A report of the findings of the accreditation team together with any recommendations or requirements for change will be sent to the course organiser. 

4. In the event of an unsatisfactory accreditation/re-accreditation the course organiser will be granted time (up to 3 months) to put into place any recommendations or requirements emanating from the visit. Failure to do this may result in the suspension of course delivery until the Board is satisfied sufficient changes have been implemented.

5. Accreditation will last for five years from the date of approval of the initial application. 

6. Cost of accreditation will be linked to the issue of certificates. Current prices will be posted on the IAT website.


RE- ACCREDITATION VISIT

1. A full re-accreditation visit will normally be undertaken every 5 years, with an interim around 2-3 years
[bookmark: _Hlk210914687]
2. In the event of an unsatisfactory re-accreditation, the course organiser will be granted time to put into place any recommendations or requirements, any remedial action should be confirmed in writing within 3 months of the visit.




	Section to be completed by the Course  Providerrovider

	Course Providers Company Name 
	 

	Course Providers contact name & email
	  

	Website (if available)
	 

	Telephone No:
	

	Please supply the names of the main course presenters, and attach a brief CV 
(If this changes in the period between accreditations please notify the IAT)
	

	Nature of course (face to face / live virtual / remote e-learning)
	 

	State the maximum number of trainees per course
	 

	How is prior learning of E1 & L as a minimum assessed?
	

	What reasonable adjustments are made if a student declares additional needs?
	

	Pre course requirements
Candidates are expected to have prior knowledge enrolling on a NACWO course. 
How do you assess the pre-learning elements of the syllabus? Or the knowledge of the candidate
	



	Estimate how many hours in total the course takes the candidate to complete.

	 


	It is essential for your application to be processed that you provide the following items of information by email or accessible links:
	*Course presenter/s CV/s
*Candidate application form to attend the course 
*Pre-circulated study material
*Course timetable
*Course handouts
*Examples/access to course content / power point
*Copy of the end of course assessment
*Any other material related to the course
*Example of course feedback form



	To  be  completed  by  Accreditors

	Date of course to be assessed
	

	All pre-course requirements met
	YES / NO

	Lead accreditors Name
	 

	Accreditors Name
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